THANK YOU LETTER-ASSOCIATE POSITION
6859 Maverick Circle

Merrimac, MA 01860

May 1, 20XX

Attorney Taylor Kemper

Kemper, Kiley & Kilroy

999 Kilamagero Road

Kittery, MA 07851

Dear Attorney Kemper:

Thank you for the opportunity to discuss the opening of an associate attorney at Kemper, Kiley & Kilroy, and how my background and skills match the position in your criminal law department.  I enjoyed meeting your and Attorney Kiley, and learning more about your firm and practice.  

Because I spent the summer while in law school as an intern in the Middlesex County District Attorney’s Office trying criminal cases under the Massachusetts student practice rule 3:03, I believe I can make an immediate contribution to your firm’s criminal defense department.  My practical experience while in law school, combined with my demonstrated writing ability and extensive work on Law Review, have prepared me to assume independent client responsibilities quickly.  As you requested, I am enclosing for your review a copy of the brief I wrote last summer for the District Attorney’s Office in a felony case currently on appeal to the Massachusetts Supreme Judicial Court.  

I look forward to hearing from you soon.  In the meantime, please let me know if I can provide more information or answer any questions to assist you in your decision. 

Yours truly,

Nathan Howard

Encl.

